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4.2.1 - Library is automated using Integrated Library
Management System

(ILMS)

Our College library is open on all working days from 8.30 AM to 4.30 PM. The first procedure
after opening the library is to ensure that all materials including books, furniture, documents etc.,
are in order and up to date. The main activities include, switching ON the system, photostat
machines, updating register & entering details of new books in the registers. Entry & exit
register is maintained in the library for staffs and students.
Whenever a new book or CD arrives, librarian checks it, and ensures that all the pages are intact,
complete and without any defect.

Anew letter is publishing every month from library committee.
The first page and selected pages of the book are sealed with library seal. (These pages are
called secret pages).The details of newly arrived books and CD’s are entered in the Accession
Register. The details are entered bill wise.
Details entered in Accession Register:-
1. Sl.No
2. Accession Number
3. Title of the Book
4. Author name
5. Volume/ Edition
6. Price
7. Invoice no
8. Signature
9. Remark
A separate register is maintained for documenting details of CD. All these details areentered in
computer also.
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